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YTBEPXIEHO
npukazom Ne 257 - ©
OT«ZY» 2 204 T

INOPAJOK

YHHYTOXKEHHS, 0JIOKHPOBAHHS NMEPCOHAJBHBIX JAHHBIX
B MB/IOY «Jlerckmii cajn obmepassuparmero Buaa Ne 9 «Anenymka» 3MP PT

1. O0mue nonoxenuu

1.1. Hacrosamuii ITops10K yHHYTOKEHUSA, OIOKMPOBAHHA NIEPCOHAIBHBIX JJAHHBIX B
MBJIOVY «Jletckuii cax obmepaseuparoiero suaa Ne 9 «Anenymka» 3MP PT
OIpeeseT YCI0BHA B C1OCO0BI;

- YHUYTOXEHHs OyMa)kKHBIX HOocUTellel (HOKYMEHTOB), COaEpIKaLUX

NEPCOHAIbHBIC TaHHBIC, 110 JOCTHIKECHHMIO LIETH 00pabOTKU 3THX MEPCOHATBHEIX
JIaHHBIX

- TEPCOHANBHBIX JaHHBEIX B MAalMHHBIX HOCUTENSX HMH(OpPMAIlUH, B TOM YHCIIE
NEPCOHAIBHBIX JaHHBIX, M TPU HEOOXOAMMOCTH CaMUX MAIUMHHBEIX, HOCHUTEJIEH
HHGOPMALHH. )

2.b/1oKHpOBaHHE H YHHYTOKEHHE MepCOHANbHBIX JAHHBIX,
COEePKAIHXCH B MALIHHHBIX HOCHTENAX HHOpMaLHH

2.1. brokuposanue uHGOPMaLNH, COAEPIKalleil IepCOHAIbHBIE JaHHEIE CYOBEKTA
MEePCOHAJIBHLIX JaHHBIX, IPOU3BOAUTCS B ClIy4dasX:
€CJTY MEePCOHABHBIE JaHHBIE SABJISIOTCA HEIOJHBIMH,YCTapEBITHMH,
HEIOCTOBEPHBIMH:
€CJTA CBEJICHUS SBJISIFOTCS HE3AKOHHO ITOJYYEHHBIMU WK HE SBIISIOTCH
HEOOXOIMMBIMH JIJIs 3aIBJIEHHOM OMepaTOpOM NEepCOHANBHBIX JaHHBIX LEIN
00pabdOTKH.
2.2. B cinyyae noaTBepKAeHHA (HakTa HEJOCTOBEPHOCTH MEPCOHAIBLHEIX JaHHBIX
ynonHomoyeHHoe OnepaTopom JUI0 Ha OCHCBAHUHU JOKYMEHTOB,
MPEICTaBICHHBIX CYOBEKTOM NEPCOHAIBHBIX JAHHBIX, YITOJHOMOYEHHBIM OPraHOM
10 3alUTE MpaB CyOBEKTOB IEPCOHANBHBIX JAHHBIX HIHMITOIYYEHHEIX B X0O/1€e
CaMOCTOSATE/IbHOM MPOBEPKH, 0043aHO YyTOUHATE [IEPCOHAIBHEBIE JaHHEBIE U CHATH
UX OJIOKMpOBaHHE.
2.3. B cityyae BBISBIIEHHS HENPABOMEPHEIX JE€NHCTBHIA C IepCOHANBHBIMH
JTAaHHBIMH YTIOJTHOMOYeHHOE OrnepaTopoM U0 0053aHO YCTPAHUTh
(opraHu30BaTh YCTpaHeHHe) JOIMYIeHHBIC HapyLIeHHs. B cilydae HEBO3MOKHOCTH
YCTpaHeHUs NOMYLIEHHEBIX HAapyLIeHHH HEOOX0IUMO B CPOK, HE MPEeBBIMIAIONIIHX
TpeX pabo4YnX AHEN C JaThl BBISIBICHUAS HEMPABOMEPHOCTH JENCTBUIA C
NEePCOHAIbHBIMH JaHHBIMH, YHHUUTOXKHUTH NIEPCOHAIbHBIE TaHHBIE.

2.4. O0 ycTpaHeHuM JONYUIEHHBIX HApYIIEHUI HIH 00 YHUYTOKEHHH
MEPCOHAIBHBIX JaHHBIX yMOJHOMO4YeHHOe OnepaTopom Juile 00s13aHO YBEIOMHUTE
cyOBeKTa MepCOHaNbHBIX JaHHEIX, a B Cllydae, ecliy oOpaleHue uim 3anpoc ObLTH




HAMpaBJICHBI YTIOJHOMOYCHHBIM OPTaHOM MO 3aLUUTE NPaB CYyGHEKTOB
NEPCOHABHbIX IaHHBIX, TAKXKE YKa3aHHbIH opra

2.5. Ynoanomouennoe OnepaTopoMm JIuio 0653aH0 YHHUUYTOXKHUTE NTE€PCOHAILHBIE

NaHHBIE CYOBEKTa NEPCOHAIBHBIX JAHHBIX B CITyYasx:
* AIOCTIDKEHUA 1€/ 0OPabOTKH MEPCOHANBHBIX JaHHbBIX OMEPaTop:;

* OT3bIBa CyOBEKTOM cOrIacus Ha o6paGoTKY CBOMX MEPCOHATbHBIX AaHHBIX.

2.6. YHHYTOKEHHUE MEPCOHATBHBIX JAHHBIX JOJKHO GBITH OCYLIECTBJICHO B
TEYEHHE TPEX JHEH ¢ yKa3aHHBIX MOMEHTOB. B cornacuu cyObekTa

[ICPCOHANBHAIX JaHHBIX Ha 00PabOTKY €ro NepcoOHANBHBIX JAHHBIX MOryT OBITh

YCTaHOBJICHBI HHBIE CPOKH YHHYTOXEHHS IEPCOHABHBIX IAHHBIX MPH
AOCTHXXEHUH LU 00pabOTKH MMEPCOHANBHBIX TaHHBIX.

3. Pabora ¢ GyMaKHBLIMHHOCHTEISIMH (moxkymeHTaMH)

3.1. Buasl 1 nepuoabl yHUYTOKECHUS OyMa’KHBIX HOCHUTENEH,

COACpIKAIIMX NIEPCOHANTBHBIC IaHHbIE, IPEACTABICHBI B TabjuLe 1:

Tabmuua 1

Buze! v neprossl yHUUTOXKEHHS GyMAKHBIX HOCHTENEH, colepiKalmx
. IIEPCOHAJIBHBIC JaHHBIE

«Konbuaenuuansuo» u «Js
CIIYK€OHOTO MOJTBE30BAHUS

BaMCHEBI Ha
HOBEIC, €CJIH HE

Ne Hoxymenr Cpok xpaHenus HeiictBus no
n OKOHYaHHH CpoKa
XpaHEHUs
1 [okymeHTH! (CBeneHus, 75 ner YHuu4tOoxKeHue
colieprKalye nNepcoHaabHbIE
JlaHHbIe 0 pabOTHUKAX
Oneparopa). nepenaHHblc 1
chopMUpOBaHHBIE PU
TPYAOYCTPOUCTBE pabOTHHKa
2 JIOKYMEHTBI O BOCIIUTAHHHUKAX |Y CTAHOBJICHHBIE Y HUYTOKEHHE
(cBeneHus, comepkaiue TS JAHHBIX
NepCOHAIbHbIE JaHHBIE (IOKYMEHTOB
BOCIIHTaHHUKOB), pOaUTENe  fcpoku
(3aKOHHBIX NpeACTaBUTENEH)  [xpaHeHus
3 Jlpyrue n0KyMeHTsI ¢ rpudoM  [xpausites 10 YHUYTOXKEHHE

(Kypnauner yuéra, criucku
JAOCTYyMa, IKCIUTyaTallHOHHAas
JOKYMCHTAlIMA U T,I1.)

yKa3zaH
[KOHKPETHBIN CPOK

&



3.2 JIOKyMeHTEHI, yKa3aHHBIE B 1. 3.1. ZOMKHBI HAXOAUTHCS B mkadax ¢
3aMKOM, celi(hax ¢ JOCTYIIOM K HUM COTPYAHHKA OTAea KaJpoB WJIH
YIOJTHOMOYEHHBIX JHL. VICKIIOYEHHE COCTaBISIIOT JOKYMEHTHI,
obpabaTeIiBaeMble B HACTOSIIMI MOMEHT Ha paboueM mecre.

3.3. Ilo OkOHYaHMM CPOKA XPaHEHHUs NOKYMEHTHI, YKa3aHHEIE B 1. 3.1
YHUUTOXKAIOTCA IIyTEM H3MEIbYEHHS Ha MEKHE YacTH (WM HHBIM criocoboMm),
HCKITFOYAOIINE BO3MOKHOCTD MOCICAYIOLIET0 BOCCTAHOBIEH S HH(POPMALHK
WJIH COKUTAKOTCH.

-

4. Pabora ¢ MAIIHHHBIMH HOCHTEIAMH HH(popMmanuu

4.1. BHIBI X IEPHO/IBI YHUUTOXKEHHUSI IEPCOHANBHBIX JaHHbIX, XpaHHMBIX B
37IEKTPOHHOM BUJIE («(aiiax») Ha JKECTKOM JHCKe KOMIbIOTepa (nalee - HXXM]T)
M MallTHHHBIX HOCUTEJIAX: KOMIAKT AMCKax (naiee - CD-R/RW, DVD-R/RWs
3aBHCHMOCTH OT (hopmarta), FLASH-Hakonurensx.

Tabnuua 2

Buner n NEPUOIBI YVHUUTOIKECHUS NNEPCOHANBHBIX JAaHHLIX, XpaHHMBIX B
JJIEKTPOHHOM BHJE Ha JKECTKOM JHCKE KOMIIBKOTEpa

Wupopmanus, Bun | Cpok XxpaHeHus JlelcTBHS 110 OKOHUAHHH
n/n HOCHUTENS CpOKa XpaHeHHA
baza gaHHeIX Jlo co3ganus b6onee IToBTOpHOE MCIIO/IBE30BaHKE
ABTOMAaTH3UPOBAHHOM | aKTYaJIbHOMN KOMUH HOCHUTENS IS 3aITUCH
- O4YepeIHON pe3epBHO
undopMaloHHOM xoruu BJI. B cyyae
CHCTEMBI HEBO3MOYKHOCTH -

YHHYTO)KEHHE HOCHTEJIS,
yZJaJleHHEe apXUBHbIX
daiinos ¢ HKMJ]

Omnepatopa

Hocwutens: daiins Ha
HXXM/I cepsepa

- Mawmnneie HocuTenu uHdopmannu (3a HCKITOYeHnEM HXM/T),
TMEPEYHCIICHHBIE B I.I1. 3.1. I0JKHBI HAXOMHUTHCS B ceiie, Kpome
(popmupyeMBIX MK 00pabaTEIBaEMBIX B JaHHBIN MOMEHT Ha paboyem mecrTe.

4.3. Ilo OKOHYaHHH yKa3aHHBIX CPOKOB XPAHEHHUs, MAIIMHHEIE HOCHTEIH
HHpOpMALMH, TIOIeKALIME YHHYTOKCHHMIO, DH3HUecKH YHHUYTOXKAIOTCA C
LEABIO HEBO3MOXKHOCTH BOCCTAHOBJICHHS M JABHENIIIETO UCTIONB30BAHUS. JTO
NOCTHTaeTCs MyTEM JIe(OPMUPOBAHUSL, HAPYLUEHUS €IHHOMN 11eJJOCTHOCTH
HOCHUTEJISI WU €T0 CKUTaHUs.




————e e

4.4. [lote/kalue YHHITOKEHHIO (aiiibl, paclioIOKEHHBIE Ha JXECTKOM JHCKE
KOMITBIOTEPA, YAAISAIOTCS CPEICTBAMU ONEPALIMOHHOH CHCTEMBI C
[OCIIEAYIOLUM «OYHIIICHUEM KOP3HHBD).

4.5. B ciydae JOMyCTUMOCTH IOBTOPHOIO MCMOIb30BaHUA HOCUTEILA dopmara
CD-RW, DVD-RW, FLASHnpuMeHseTcs nNporpaMMHOE yaneHue
(«3aTHpaHHe») COAEPKMUMOro JUCKa MyTEM €ro GopMaTHPOBAHHA C
nocIeayomeil 3anMchbi0 HOBOR MH(pOPMALIHH Ha TAHHBIH HOCHTEI.

5. Iopsiiok ogopMJIeHHs JOKYMEHTOB 00 YHHUTOKEHHH HOCHTeJIeH

5.1. YHUUTOKEHUE HOCUTEJIeH, coaepKallluX MePCOHAILHEIE TaHHBIC,
OCYIIECTBISIET crienmaibHas KoMucens, co3iaaemast NpuKasoM
pykoBouTess Oneparopa.

5.2. B x0/1¢ MIPOLEAYPHl YHHYITOKEHHNS NEPCOHANBHBIX JaHHBIX HOCUTETIEH
HeoOX0AMMO TIpUcyTcTBHE WieHoB KoMuccHu, ocyneCTBIAOMEH yHHUTOKEHHS
IIepCOHATHHBIX JAHHBIX M HHOH KOHOUASHUHAIBHOH uHbOpMaLUH,
HaxOMIIEeNCs Ha TEXHUYECKUX CPe/ICTBaX.

5 3. KOMHCCHS COCTaBJISET U MOAMUCHIBAET AKT 00 YHUUTO)XKEHHH HocuTelneit. B

TeyeHHe TPEX JHEH Mocie COCTaBIEHUs aKThl 00 yHHYTOKCHUH HAMPABJIAIOTCS

Ha yTBep)KeHue pykosoauteso Oneparopa. [Tocne yrBepxaeHus AKT XpaHUTCH

B ceiide Y pyKOBOIMTEIsE COOTBETCTBYIONIETO NojpasaeneHus Onepatopa

5.4. ®aKT YyHAYTOXXEHUS] HOCUTEIS C IEPCOHAIbHBIMH JaHHBIMH QUKCHPYETCS B

«KypHane peructpauuy HocuTeNleH HHOOPMALIMH, COAEPHKALUMX [IEPCOHATTBHBIC
JaHHBIE ¥ HHYIO KOH(DHAEHIHATBHYIO MHbOpMaLKio», e B rpage «/larta u HOMEp
aKTa YHHYTOXKEHUS» 3aHOCATCS COOTBETCTBYIOLIUE AaHHbIC. [laHHBIH XKypHAI
SBJISETCA JOKYMEHTOM KOHQHICHIMAILHOTO XapaKTepa U BMECTE C aKTaMH
YHUYTOKEHUS] XPAaHUTCS B ceide.




B JaHHOM AOKYMEHTE NPOLIHYPOBAHO, NPOHYMEPOBaHO,

CKpenaeHo nevyaTblo M ANCToB

3asepylownii MBLOY «[letckni cag obu,




